
P3 System Reporting 

Employees respect what management inspects. 
- Peter Craig 



Access to the Reporting System  
 

Simple, access from main Application. 

 

 

 

Shows a list of reports: 

• Report Group 

• Report Names 

 

P3 Standard Reports  

• Start with “P3” 

• Starting point for customization 

• Design report and rename 
 



Types of Data 
 

• Bids: One Supplier – One Bid/RFQ 

– Bidding Reports 

– Supplier Bidding Report card 

– All bidding statistics 
 

• Jobs: One Purchase – One Winning Bid 

– Most reports are based on jobs. 

– Production Reports. 

– Supplier Orders Report Card. 

– Used for tracking Orders, Savings, Performance 
 

• Projects:  One Project – Many Jobs 

– Proposal Reports 

– Invoice Reports 

– Used For Reselling, Profit, Sales Management 
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Viewing/Exporting Reports 

• Output Options 

– Spreadsheet  

– HTML & PDF  

 

• Opens directly in MS-Excel 
Save As:  

– Use .XLS format. 

– Rename File. 

– Close before running  
another report. 



Customizing Reports: Rows & Columns 

 
 

Two Tabs + Two Minutes = Custom Report  

 



Customizing Reports: Row Selection 

 
 

• Filters: select which records to report on  
– 2 x Dates 

 

– 3 x Categories 
 

– Results description 
 

• Display Options: 
– Sorting 

– Grouping 

– Show Details 



Customizing Reports: Column Selection 

• Adding & Removing Columns. 
– Lots of data fields to pick. 

 

• Changing Column Order. 
– Move Up/Down => Left/Right 

 

• Summary Options: 
– Totals, Averages, Counts, etc. 

– Based on type of data. 



Report Samples 
Data type can be customized in any report 



Report Samples 
Data type can be customized in any report 


